COUNTRY PENNANTS
INSTRUCTIONS FOR TEAM MANAGER LITE

Contents

1. DOWLOAD PROGRAM & SET PREFERENCES ........cvivueveieiecteeesesissessssesssssesessesssssssssassssessssessssassassssasssssssssssssssesanns 2
2. CREATING YOUR TEAM ....ououvieieeteeceeieeete s tesesaesessssesesessssssassss st sesss et sssssssssssasassssssssassssasensssesssaesessssnsssssssanansnns 4
3. ADDING YOUR ATHLETES .....oucueveeceetceeteeeeeessessesesstesesssssssassesasssssssssssessssssssssesssssssssssssssssasssssssssssssssssasssssssassesanes 5
4. ENTERING ATHLETES INTO EVENTS ...oovuivivceeeeeceeteeteeeseseetesestesensssesessssessssesesassssssssssssssssssssssssssesssssssssssssssssassssssanes 6
5. TO ENTER RELAYS.....oiuiertieeiecteeeeteseesetesaesessssassessssessesses s sessssessssssssssssssssssssssensesassassesssssssssnsesansessessssssensassensssnsenas 9
6. REPORTS TO CHECK ENTRIES ....oovuiuiecteeeesecseeeesceeseseestessssssssesaesassessssessssassssssssssssssssssssssssssssssssssssssssssssssasessasssens 11
7. REPORTS & ENTRY FILE FOR HOST CLUB......cvvecveieieceietesceseeesesaesessesss s sssas s sssss s ssssssssssssesssssssssssssssssessssssassasssans 13
8.  EXPORT THE ENTRY FILE — TO BE EMAILED TO THE HOST CLUB.....covvuevveceeeeiceeeeeeeeeseeessssse s ssssaesessessssessnsnes 14




1. DOWLOAD PROGRAM & SET PREFERENCES

e Download TM Lite from https://hytek.active.com/downloads.html

4.0, TM 5.0, or TM 6.0 Customers. Click here tor information about upgrading to TM 7.0.

» Meet Manager: Please Note that the MM 5.0 FREE Service Pack is not available for MM 1.4, 2.0, 3.0, or
4.0 customers. Click here for information about upgrading to MM 5.0.

Team Manager 7.0
Update

Meet M 5.0
et Hanager User Guide

Spol siness Manager 5.1 Online User Guide

™ 5.00b Release Notes

Lite
MM 4.0
View NEW Features

View el esson of New Features

e Install TM Lite
e Run Program
e Click File — Open

e Type in Name of club to create a TM Database

Organize v

% Favorites Name Date modified Type

Ml Desktop MyTeam 13/03/2012 8:24 AM  Microsoft Access ...
& Downloads
4 nts (Nts)
1 NTS12-13
. NTS13-14

OF
=1 Recent Places

Select a file to preview.

- Libraries
B Documents
J’ Music
[/ Pictures

1% Computer
&, Local Disk (C:)
 NTSRackun & st~ ¢ [\ )
File name: Your team name ~ | [TEAM MANAGER Database file: |

[ Open |v] [ Cancel ]

e C(Click Open

e Set System Preferences using drop down menus ... to match the screen below


https://hytek.active.com/downloads.html

- Team/Swimmer Defaults

- Preferences

- Gender Designations
" Men/Women (M/W)
" Male/Female (M/F)
¢ Boys/Girls (B/G)

- Athlete Browser Opticns
[V Show Ages
[V Show Birth Date
[~ Show School Year
¢ Last Name First
" First Name First

Default Team Registration: | ayusT

 [AusT =]
: m

Default Country: m
Default LSC: IWA vl
Clwa

Default State I I

Default Team Type:

Default City: |

Default Postal Code:: |

r Show Only “Faster than” Time STD/
Qualifying Times

~Meet Age-Up Date

- Relay Lead-Off Splits
[~ Use Relay Lead Off Splits

- State / Province Labels

(¢ Use "State” " Use "Province”

% Meet Start Date
(" Meet End Date

" |Mar04,2017 |2 ]

" Not Applicable

- System Age-Up Date

- Stroke Rates
[~ Enable Stroke Rate Reporting

[mar 04,2017 |2 v] | Age-Up I

[T Always Age-Up To Today

- Automated Reminders

Automatic Backup every days

e Click OK

| 0K I | Cancel I




2. CREATING YOUR TEAM

e C(Click on Team

e (Click on Add

Complete information about your Team as per below screen .... NOTE :- use the team Abbr — exactly as Swimming
WA lists you in the Almanac

)| B+ Add Edit Delete Results Coaches Maintenance Print Window Help
DeE XOEEn
A g | ¢ | o | e | | ¢ | & | 1 | 1 | &k | L
| ode LsSC |Tean'| Hame Mail To |E—I'|'Iail | Day Phone |EveningF‘h|:rne| FAX |Adc|res-5-
il
. = —
i B3 Tesm Maintenance ‘ Lo o= e S
- Team Names/Registration -
Team Abbr: vOR Team Registration: I v|
Full Team Name: |vork Swimming Club |
Short Team Name; |vork Team Type: IAGE .I
Team Division: I vI
- Mailing Infermation i
Mail To: State IWA ,l
Address: LEC:
City: : IWA v|
Postal Code: Country: IAUS ,l
E-Mail Address: |
- Telephone Informaticn
Day Phons:
Evening Phone:
e Click OK

e Click Cancel

Your team will now be listed in the Team Browser — Close this Team Browser window



3. ADDING YOUR ATHLETES

e Click Athletes

Select your team from the list

¢ = TEAM MANAGER -
0 B3 Layout Add Edit View Deldte Results Goals Recruit Registration Print Exportto HTML Help

T [BDSXOAMBERRPE® [gummesime T Coweeoe
g ::; Team ‘I Group I hd WM Group l_;l Low Age [
| © Female School YT VI Subgroup lﬁ WM Subgroup lﬂ High Age [
@ s | 8 | ¢ | o | e | r | o [ #u | v [ s | x |
~[_[Lasttiame [Ersthame [ wfgen | gith [ Ace [Reo[ Gr [ Grioined | sub v Grfww sublpreferreatiame | Teamt | Jon

e C(Click Add

Note — when you have entered swimmers name, DOB and Team you can click on Build ID which will enter the
information into that field. Don’t forget to select M/F. It is not necessary to compiéte the address etc info

+ Layout Add Edit View Delete Results Goals Recruit Registration Print Exportto HTML H

0 X @/.\ #h @ & (& ﬁ [™ Show nactive Swmmel.'s [ on er..erlmed.
[~ Show Only nactive Swimmers [_Aily Not Dive Certified
" Both Team | YOR-WA vl Group vl j Low Age I
" Male )
* Female School Y1 vl Subgroup 'l j‘ High Age |
A B | C | D | E | H | | | J | K | L | I
|Last Name |Firstame | wi [gen Bith | A Reg | Gr | Grioined | sub [wm ar|wn Sub|preferredame | Teamt | oined | D
i ' Athlete Information /l/ ‘ {-:'"E"g
- Athlete Information
Last Name; i First Name: [ary Middle: | |
Preferred 3 Birthdate: | 01/01/00 - Age: |14
Buid D r 1D # [SWiNAD10100 Athlete Cell
Gender (M,F): Athlete E-Mail: |
Member of
Frimary Contact | Secondary Contact | Wedical | Custom | EmailExport | Teant: [voRwa <] doned: [oDMNYY [4]<] I
—————————— Primary Mailing Informaton —M8M8M8¥W h P
Fthrs Lost Ftvrs st wnz [ <]
Mother's Last: |Swimmer Mother's First: Team 3: 'I
Mailing Address: | _ . —
Maiing Address: | Group: .I Joined: [ DOMMATY (2] -]
City: State IWA d Subgroup: .I
Postal Code: Country: IAUS .l WM Group: .I
Swap Mother/Father Fil’\"in.l'rtJIaillTn' if different from first names and last name | WH Subgr: .I
Names, Tele, E-mail 2l .
thsst School T .l
* Use Primary for Mailing " Use Secondary for Mailing " Use Both
Primary Contact Informaton —————————
Home Phone: | ‘ FAX: | | I Foreign
Father
Inacti
Office Phone: | | cel | | r necive
sl | | | Dive Cerified
WEITET Registration I oK |
Office Phone: | | cel | |
|| E-Hail | | Recruiting I Cancel |

e C(Click OK

Continue for all your athletes that will be swimming at Country Pennants.
Remember that you need to include swimmers even if they are only swimming in Relays

When you have finished entering all swimmers click Cancel ... your Athlete Browser will now show all athletes for
your team.



4. ENTERING ATHLETES INTO EVENTS

e Download Event Entry file (available from Swimming WA Website) and save (note location)

e  Click File — Import — Meet events

Set-up Athletes Teams Meets Standards Records Workouts Training Reports Labels Check for Updates

Open / New a0 by {f‘) E“J Q‘S : 9 % 9 %

Save As
Open Demo Database

Convert Database to TM 7.0 »

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge >

Import 4 Meet Results
Export > Meet Events
Athlete Rosters

Install Update
Meet Entries

Enable Network Login
Open in Multi-User Mode
Network Administration

Pro Swimmer for Palm OS

AR = YA

Team Registration Online

Login to Team Connect Online SWIMES Bosteror NGHA Hostee
SWIMS Results or NCAA Results
Jouma} USA-S Meet Entries

T&F TEAM MANAGER Roster

License Management

Exit Ctrl+Q Workouts

CA\TM5Data\Your team name.mdb

e Locate the zipped file (as above) & click Open

e Select OK to unzip

e Select the unzipped file & click Open

e Click OK

e Then OK on the screen advising number of events imported
e C(Click Save on 4 screens that come up for the Meet Setup

You will now see Country Pennants Meet listed in your Meet Browser

5+ Add Edit Delete Events Results Entries Import Ageup Reports Help

BER

DeXsAOzPHEs

Meet Type: I ,l Course: I 'l Meets Since: [05M0M8 [£1+ ]| [ Use Since Date

Meet Name S?’.t‘E Meesttsth aring Stpﬂty Meet Infarmatian
- - s . s atus Marne Kalgoorlie Country Pennants
rlie Country Pennants 04-KMar-17|LO Collecting offline (P Kalgoorlie Swimming Pool
Meet Tupe
End Date  Sunday, S March 2017
Swimmers Entered 4 Felays Entered




To enter your swimmers in the meet ...
e Click on Entries ... select either by Name or by Event
Following screen is “by Name”

e Select your Team AND Select your Division for CP (A,B,C,D or E)

'S .

9 B3 Find  Time Calc  Athlete Results  View N Help

] & ﬁ@@ é ﬁ For this Meet, 5 for Team: | j /
/
[~ Only Pre-Entered Athletes " Male Team [YORWA -] Growp [ ] v Gr [ _ﬂ Low Age [
{” Female 3 High Age [
& Both chool ¥r '—L| Subgroup | j WM Sub | j
| Clear Al | Enter Al Standards ’—L|
@ A | B8 | e | o | e | F 6 | u | /9 ]k L | w u o
P Last Name First Name Ml |Gen Birth Aaoe Gr | Sub |Preferred Name Team [ID Citizen
YOR  |SWIMAI10100
Show Relay Entries. 5 P Show Swim-Up Events
I—Current Emri:s a Relay Entries 0 SEEEIT D Meet Division [c hd ’: = time did not m‘:ke the cuttoff.
01-Mar-14 York Country Pennants
Sess Div |Ewvent Gen|Distance| Stroke | Age |Enter| BestTime | CustomTime | Exh| Al | Benus Ths::—\?;drs] ThZ:S[t‘i;s] Thsal:\[tzrml Th::?_ecrr.ﬂ Ths;l:\[":ém Th::s[tse(rll.ﬂ Achieved Meet Achigved
2 C 108 F 50|Free 143U LT O
2 C 18 F 50|Free [ECT oo o
2 c | 1z | F 0 |Free 168U O ool d
2 C 138 F 100 |Free open| [ Ojg| d
3 c | 28 | F s0|Back 14zu| O Oofo| d
3 c |z | F 50 |Back 1580 O Oofo| d
3 c | 23\ | F =0 |Back 168U O Oofo| d
3 c | 248 | F 100|Back open| ] Oofo| d
4 c | 34 | F 0|Fly 1450 O Oofo| d
4 c | 34 | F 50|Fly 1580 O Oofo| d
4 c | 344 | F 50|Fly 168U [ oo d
4 c 354 F 100 |Fiy open| [ O[d| o
5 c | 434 | F s0|Breast | 14au| [J oo d
5 c | 444 | F s0|Breast | 1sau| OJ ool d
1 5 c | 454 | F so|Breast | 1eau| [J Oojo|] d
5 C 464 F 100|Breast | Open| [ Ojgo| d

e C(Click on the name of the swimmer that you want to enter into the event

The available events will now change to those applicable with Division, plus also the swimmers sex ie: Male/Female
plus the events available based on their age.



e For the events you would like them to swim click in the Enter Box for the event. Double click in the Custom
time box to enter their entry time

View Print

B Find Time Calc  Athlete Results Help

#h TS For this Meet, Swim for Team: I j /
LAY GER | ,
[~ Only Pre-Entered Athletes  Male Team IW Group | /j | = |

—

i~ Female High Age

|

School Y1 I I Subgroup WM Sub
‘ Clear All I Enter Al I @ it - I j I ;I Standards I LI
A | 8 | ¢ T I R /{/L [ u | 8 |
Last Name First Name Citizen

Swimmer Mary NIMAD10100

[~ Show Relay Entriss 36
Current Entries 2 Relay Entries 0

Show Swim-Up Events
* = time did not make the cuttoff.

sfion] | MeetDivision [

/ 01-Mar-14 York Country Pennants
Sess Div |Event Gen | Distance| Stroke | Age |Enter Ee;([ime Custom Time | Exh | Alt | Bpffus Thsa‘:-v[v‘r"a;s] Th:s[t‘zls] Thil:?_ecrm] Th:s[}_acrml Thsalr?\[wsacrl\ll ThE:S[tS‘irlM] Achieved |Meet Achieved
2| c | 18] | F 50|Free 1agu| ] O |
2| C 18| | F 50|Free 1sau| O O O
2| c | 122 | F 50|Free 163U a/ L ,Z( o O
2 c | 1 | F 100|Free Open |0 O
3 c | 28 | F 50|Back 148U es5L| 00 |0 O
3 c | 228 | F 50|Back 1ss0| O Ojg| O
3 | e | 238 | F 50|Back 188U O O
3 c | 248 | F 100|Back apen| [ [m] ’g O
4 c | 324 | F 50|Fly 14au| O ] O
4 [ 334 F 50/|Fly 158y L] oo O
4 C 344 F 50/|Fly 188u| [ O] O
4 C 354 F 100 |Fly Open| ] O] O
5 c | 43¢ | F 50|Breast | 14au| O [m |
5 c | 444 | F s0|Breast | 1sau| [J o O
5 c | 454 | F s0|Breast | 16au| [J oo O
5 C | 464 F 100|Breast | Open| [ Oojo) o

e If the swimmer is the reserve for an event.. Click in the ALT box but do not enter a time

e Complete this process for all individual swimmers & reserves (Alt)



5. TO ENTER RELAYS

Click Entries ... by Event

Click Relays Only Select your Team Select your Division Select the Relay

e B Time Calc  Athlete Results

View Relays Only Print Dual Meet Setup  Help’

7@@@&55 ﬁ Event[ 30| Swim for Tea [YoRWA  ~| sesson || Mest Divisien | ¢
—0T Mai-14_York Countiy Pennants
Sower | Faster | Sower | Faster | Sower | Faster
Sess| | Oiv |Event] |Gen[Distance) Siroke | Age |VR | than vds) | Than tves] | Than fuer) | Than Loy | Than (scui | Than [Soud

1 c 5 F 200|Mediey | Open| R
1 c 8 | m 200 |Mediey | Open| R /
1 c 9| X 200 |Mediey | 083U| R /

I C 14 | F 200|Mediey | 108U| R /
1 c 15 | W 200|Mediey | 108U[ R /

I C 2| | F 200|Medley | 128U R /
1 C 23| M 200 | Medley 12&’(
1fe [osl Tu | 200(Medey | 143U[ R | | | | | | |
1 | c | 38 [ F|  200[Mediey | 168u[ R | | | | | | |

[~ Show Swim-Up Athletes.
[~ Only Athletes Already in Meet

Team -

i Gir '—;|

@ indieates a Relay Only swimmer
Right Click to enter as Relay Only swimmer

Y[ =] wmsie [ o]
[~ Only Athietes Already in Session ’ > “ A
[ Only Fre-Entered Athletes sowp [ ] Swndeds [ 4]
t= rted tir

I DA D Subgroup - ClearAl4 Best | _SelectAll4 Best comenieatine

A B [ c | 0 | £ | F [ | H | | [ J K| L W [ N | 0 P [ a | R

Event: [30] 148U Female 200 Medley Relay ‘ New Relay | I™ Include Relay Non Lead-Off Spits

[Last Name [FirstMame | Wi [Entrd | 48st] Team | BestTime [Sonus| Gen[Ace[ ¥r[ Bith | Achieved |MeetAchieved
Swimmer TRbby T [T [vor | TIT [ F | 5 | oo T Clear Swimmers. ‘ Find Best Relay ‘ Best Relay Report ‘
|swinmer |Debbie | O[O [vor | O [ F [ 1e] | oiMarog | Best[Free |
|Swimmer |denny | OO vor | | O F | 3] | ot-Nev-oo| |
|swinmer rary | 0 v | [0 | v | Swimmers _|Age [ Ent [Best Jcustom Tex[wt [Ln]

CREEECEEE

Calculate Custom

o TR ARG e TBB ST e v oy oy e

9 0 Time Calc  Athlete Results  View  Rel nly Print  Dual Meet Setup  Help
*@@@wéﬁ Evenl Swim for Team [YORWA  v| Session: || MesiDivisien [ |
01-Mai-14 York Countiy Pennants
Shower Faster Shower Faster | Slower | Faster
Sess| | Div [Event] | Gen|Distance| Stroks | Age |WR| 1 vogy | Than rvas) | Than iemy | Than fLomy | Than iscu | Than isom
| 1 [ ¢ s[ | F 200[Mediey | Open| R
5 1 e 8 | m 200|Mediey | Open| R
| 1 |c s | x 200|Mediey | 08aU| R
“ 1 e | | F 200|Mediey | 108U| R
] c [HRE 108U[ R
T e | = | F 200|Mediey | 128U[ R
Tl c| = |n 200|Mediey | 128U| R
1 | ¢ R
]| 300 |uasey | teau| R | | | ! ! !
1 | ¢ | 38 | F| 200|Mediey | 168U| R | | | | | | |

[~ Show Swim-Up Athletes

[ Only Athletes Already in Meet
[™ Only Athletes Already in Session
[~ Only Pre-Entersd Athlstes

[~ Only Pre-Entered with No Entries

Team ’ﬁ
Group ﬂ

WG [ <]
WSl [ ]
Standads [ <]

@ indicates a Relay Only swimmer
Right Click to enter as Relay Only swimmer

* = converted time

Subgroup +| [ clearAn4Best | SelctAlsBest |

A B [ © [ D | E | F [ G | H | J i | L [ ] [ N | o P a R [ s
Event: [30] 148U Female 200 Medley Relay | New Relay | [™ Include Relay Non Lead-Off Spits
Last Name First Name Wl [Entrd | 4Bst | Team | BestTime | Bonus| Gen | Age| vr Birth Achieved _|Meet Achieved
T‘Smmmer = .+. 3T T F 5 EH—Jun-Eﬁ 1 | Clear Swimmers ‘ Find Best Relay ‘ Best Relay Report ‘

Debtie YOR O F | 14 01-Mar-00| Best[free |

Jenny YOR O F 13 01-Nov-00| e e

Mary YOR [m] F 14 01-Jan-00| 7 139

Robyn YOR [m] F 13 01-0ct-00| 2—% 2

Tracey YOR O F | 13 01-Dec-00 (5 [swmmer senny |12
4 |Swimmer, Mary 14
5 |Swimmer, Robyn |13
& |Swimmer, Tracey  [13
£ fwpmer Teey |
B

Calculate Custom

e | Click New Relay .. the system will create Relay A for you with NT **
Change this if you want to enter a time
e Double Click on each swimmer that you want in the relay in order from 1 — 4 plus the reserves 5 & 6

or in the case of a Medley Relay 5,6,7 & 8



The system will position them in the list ... note you can change the order by dragging and dropping the swimmers into
different positions

| TEAM MANAGER - DatabaseXCATMS3Data\Vour team name.mdb -
9 O TimeCalc _Athlete Results View Relays Only Print_Dual Meet Setup _Help

jE@?t?ﬁé ﬁ Event[_ 30| E\E‘ Swim for Team: |y R WA, j Session. D\ Mest Division m
&

01-Mar-14_York Countiy Pennants

Sower | Faster | Sbwer | Faster | Slower |\ Faster

Sess) [ Dw |Evem| |Gen[Ostance) Stroke | A€ | R | than-{vds] | Than rvcs | Than Lokl | Than ok | Than scu | pan scu
| ¢ 5 F 200|Mediey | Open| R
B 1]ec 8 | u 200/ mediey | Open| R
e X 200|Mediey | 082U| R
“I= e F 200|Medey | 108U| R
1 e u 200|Mediey | 108U| R
e | = |F 200|Medley | 128U| R
1 el 2 |w 200|Mediey | 128U| R

»

1 [ e [ 31 [W | 200[Medey | 148U[ R | | | | | |
1| [ e | 38 [ F|  200[Medley | 168U[ R | | | | | | |
I™ Show Swim-Up Athletes. Team = WM Gr = (@ indicates a Relay Only swin\ner
[~ Only Athletes Already in Meet Right Click to enter as Relay Only \wimmer
=] WS [T |
[ Only Athistes Alrsady in Session
[~ Only Pre-Entered Athietes Group ~ Standards: =1
Only Pre-Entered with No Entries * = converted fime
LR Subgroup - Clear All 4 Best SelectAll 4 Best
A | B c | D | E [ F [ e H | | J [ K\ | L [ W [ [ ) | | R [ s
Event: [30] 148U Female 200 Medley Relay \ ‘ New Relay ‘ I™ Include Relay Non Lead-Off Spiis
Last Hame First Hame i [enra] 4Bst[ Team | BestTime |Bonus| Gen [age] vr Birth Achieved | MeetAchieved \ p— P— ERE——
A | Swimmer Abby T YOR O F | 13 01-Jun-00 jear Swimmers | ind Best Relay ‘ est Relay Repo! ‘
A | Swimmer Detbie YOR O F | 14 01-4ar-00 Best[Free |
: 2"""'“3' f:””y :gi E : :i [;11-3“-33 Swimmers __|Age Ent [Best  [Custom |Ex| Hi[LN]
wimmer Mary an
1 13 [ [m)
A |Swimmer Robyn vOR O F |13 1-0ct-00 0 :x::x; ;::’;ig e I I LI
BYswimmer  QEETEY YOR [m] F 13 01-Dec-00 3 Swmmer‘mny iy
4 [Swimmer Mary |14
5 [Swimmer, Robyn |13,
6 |Swimmer, Tracey |12
7
8

Calculate Custom

e Continue this process for all relays to be entered

NOTE: When you arrive at Country Pennants — you are able to make changes to which swimmers
will be in the relay and which position they will swim.

RELAY ONLY Athletes — Please make sure that you have entered these athletes information and

please allocate these athletes into a relay (remember you can change this when you arrive at
the meet)

10



6. REPORTS TO CHECK ENTRIES

From the Meet Entry Window :-

e Click Reports
e C(Click Entry Report
Select Team Select Individual & Relay

N I

B+ Add Mt Delete Events Results

tries  Import Ageup Reports

Help

Select Show 8

DS XADERHEE
Meet Thpe: - Course: | N~ Mests Since: [ 051018 [#]~ | ™ Use Since Date
- S oo | N\, [ | g, | Hestnsion
— X Manme Kalgoorlie Country Pennants
| 3 Kalgoorlie Country Pennants 04-Mar-17 |LO Collecting offline etk Kalgoorlie Swimming Hool
Meet Tupe
EndDate  Sunday, S March 2017

Swimmers Entered

4

Felaws Entered 2

Group: ’—Ll

WH Subgroup: =
School Year: =

Gen |Age | Sessi/Diw

Subgroup: = * Al
Male
WK Group:
. hd Female

Totals on Separate Page [v
Include Inactive [

Show Registration D [~
Include Birth Date [~
Include Offical Statement [

n

Incl
Indica
Do Mot

Show Re|
MNone

-
i et Entries... = | 8 22
Megt: |04-r.1ar-1T Kalgeorlie Country Pennants
Filters Othegr Opticns
TOR-WA - Show fimes Unconverted [

lude Proof of Time [
ide Team Address [v
E Converted Times [
Show Entry Times [

ay Swimmers

* Show

[v Keep Athletes / Events together [~ Dont Show Totals

Shuﬁ\LﬁJur

Eight

Event Fiters

Individual - Individual and
Stroke / Distance Filters Hea) Relays
Stroke: Distance:
= = Standards Points
+ None LEM Points
Hy-Tek Age Group AUS Points
Hy-Tek Single Year NISCA Points
Sort by Hy-Tek Flpen SNZ Points
* Meet Event Number Meet Event Number { 1 per page ) EEL -
Meet Event Heat/Lane Meet Event Heat/Lane (1 per page)
Name Name { 1 Swimmer per Page )
Age Stroke and Distance
= | Create Report | | Cancel

Click Create Report

*#%* PLEASE PRINT OUT AND CHECK THESE FOR ACCURACY ****

11




e Check each relay for 4 swimmers & 2 or 4 possible Alternates / Reserves

TEAMMANAGER Lite HY-TEK'= TEAMMANAGER |

Individual Meet Entries Report

Kalgoorlie Country Pennfants 04-Mar-17/o0 05-Mar-17 [Ageup: 1/032014] LC Meters
Location: Kalgoorlie Swimming Pool

York Swimming Club [YJOR-WA]
WA

# & C Girls 200 Medler Ralay AY
1 Abby Swimmer {13}
1 Debbiz Swimm or (14}

3 Jenny Swimm er {13)

NT

4 May Swimmer {14)

# 3 C Girks 14 & Under 200 M edley Relay AYOR NT
1 Abby Swimmer {13}
1 Diebbiz Swimm o {14)
3 Jenny Swimm e {13)
4 Mary Swim mer (14)
5 Robvn Swimmer {13) {Altarnate)
6 Tracey Swimm o {13) (Alternate)

#109 C Boys 14 & Under 50 Free

Huoldzn Sadan {12} 34.B5L
#1209 C Bovs 13 & Under 50 Back

Huoldan Sedan (11} NT
#118 C Girls 14 & Under 50 Back

Mary Swim mer (14} 6551
Debbiz Swimm o1 {14% ANT
Jenny Swimm er {13} ANT
#1138 C Girls 16 & Undir 50 Back

Debbiz Swimm o1 {14) 31.55L
Mary Swimmer (14) ANT

e Check each event for only 1 swimmer & 2 possible (A) Alternates / Reserves
You can reprint these reports any number of times to ensure they are correct.

REMEMBER: Your club is only allowed to enter 1 swimmer or 1 relay in each event.
You must have a swimmer in the event before you can have (A) Alternates / Reserves.
Up to 2 Alternates/Reserves for Individual Events & Freestyle Relays
Up to 4 Alternates/Reserves for Medley Relays.
Swimmers may only swim in 4 individual events plus as many relays as they qualify for by age.

IT IS YOUR CLUB’S RESPONSIBILITY TO MAKE SURE YOUR ENTRIES ARE CORRECT AND COMPLY WITH
THE COUNTRY PENNANTS GUIDELINES

12



7. REPORTS & ENTRY FILE FOR HOST CLUB

e Create a copy of the Entries report (previous instructions) to be sent to the Country Pennants Host Club
together with an Entry Fee Report

e Click Reports
e Click Meet Entry Fee Report

e Select your team

Add tdit Uelete Events Results tn\\s; Import Ageup Reports  Help
EXaOEWASE \
Mest Type: - Course: § ] Meets Since: [0510/16 [2~] [ usesince Date.

Start ONE Meet Sharing Pay Mest Inf 1
Meet Hame Colyse et Infomation
Date S Siab Stals | Name Kalgeorlie Country Pennar
Kalgoorli Country Pennants 04-Mar-17|LO Collecting offine lowfn  Erm s o]
Mest Type
ErdDate  Sunday, 5 March 2017
Swimmers Ertered 4 Fielay
= B EY

# Meet Entry Fee Rejort

'-bs\nu.mmr Kalgoorlie Country Pennants =]

Specific Team ’W‘ Gender
Specific Group: ’_;| « Al
Specific Subgroup ’_L| E::a\e
Specifc Sehool Yeari [ |

[~ Show Detais.

[ One SwimmerPer Page

[¥ Totals on Separate Page

[ For Relays use Meet Results instead of Mest Entries
[ Charge Athlete Surcharge for Relay Atternates

[ use custom Fees instead of Meet Host Fees.

Create Report

e C(Click Create Report (note — last page of this report will breakdown individual & relay entry cost)
Meet Entry Fees

Kalgoorlie Country Pennants 4/03/2017
Meet Setup Entry Fees: IE - § 7.00 Relay - $ 15.00

Name IE Fee Relay Fee Total
| Team Totals I
Individual Entries: 4 $28.00
Relay Entries: 2 $30.00
Swimmer Surcharge: 5 $0.00
Team Surcharge: $0.00
Facility Surcharge: $0.00
Total: $38.00

Unfortunately, TM Lite will not allow you to print this page — so please use your snipping tool to copy this on to
the email you are sending with your entry file, or copy it to a word document and send that.
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8. EXPORT THE ENTRY FILE — TO BE EMAILED TO THE HOST CLUB

e Close any open windows within Team Manager so you are back at the opening screen
e C(lick File
e Click Export

Click Meet Entries

Set-up | Athletes | Teams | Meets | Standards Records Workouts Training Reports Labels Check for Updates

Open / New Ctrl+0
Save As

Open Demo Database

Convert Database to TM 7.0 3

»Ell

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge 3

Import >
Export >

Meet Entries
Meet Results
Best Times

Install Update

Enable Network Login Proof of Time

Open in Multi-User Mode Athletes/Teams
Network Administration Athlete Email
Login to Team Connect Online Registration

Registration Reconciliation

Journal

Convert Hy-Tek Entries CL2 to SD3
License Management Pro Swimmer for Palm 05
Exit Ctri+Q Team Stats Online

Meet Entry Fee Upload

Athlete Fields in CSV format
Generic Data in MS Access
Workouts

CA\TM5Data\Your team name.mdb

PaceClock
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e Check the meet name is correct and note the directory that the entry file will be saved in ... in this case it is
C:\TM5Data

Export to Drive:

- Entry Export Restrictions
= 1 v

Meet: 101 “Mar-14 York Country Pennants

Export to Directory:
150 - Export Relays V'
- i Export Only Relays [~

Use Unconverted Times [

Do not include Entry Times [

e Click OK... the zip file will be created in the directory indicated.

This is the file that you will send to the host club, together with the Entry Report & Entry Fee Report mentioned
above.

**%%*1t is your responsibility to make sure your entries are correct prior to sending to the host club****
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