Setting Up Membership Fees
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Club registrars enter their club fees into the system ready for an upcoming season.

By entering the club fees into the My Swim Results system Registrars are enabling this fee to be
collected by My Swim Results. Log into My Swim Results using Club Registrar login.

On the “Membership Tab” click on “Membership Fees Setup”.
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Choose the season. A list of the SWA “portions” of the overall fee will be displayed.

Competitive
Start End Club Description Al Members|Renewals|
21 Aug 2014[30 Sep 2015(- All -|SWA 2014/2015 Season $100.00| v v
7 |X| 1Feb201530 Sep 2015/- All -|SWA 2014/2015 Season (half year discount)| $50.00 v

New

Click “New” in the appropriate fee section to ensure correct SWA fee is applied.

Start Date: [10ct 2014

End Date: 1 0Oct 2015

Description: 2014/2015 Membership

Amount:

Fee Applies to:

@ New Members
(L) Renewing Members

Fee Notes:

@ Absorb Commission

| Save || Cancel |

Edit Start Date to reflect the date when this fee will be available for members to select as an option
when renewing/joining.

Edit end date if necessary to last date this fee will be available as an option




Enter Description of fee type that member will see when selecting their fees

Start Date: 10ct 2014

End Date: 10ct 2015
Description: 2014/2015 Membership
Amount: 100

@ New Members

Fee Applies to: .
(L) Renewing Members

For swimmers who wish to compete at
Fee Notes: meets run by SWA, other clubs and

Swimming Australia
@ Absorb Commission

Save || Cancel |

Enter only the clubs portion of overall fee. (Note: do not need to enter $ sign)
Tick the appropriate box if this fee is available to new members only, renewing members only or both
Enter an explanation of fee type to clarify who should select this fee.

Clubs who opt to collect fees online through My Swim Results membership database may chose to
absorb the fee commission.

Click Save.
Competitive
Start End Description Amount
1 Sep 2014| 1 Feb 2015/SWA 2014/2015 Season $100.00
1 Feb 2015|30 Sep 2015|SWA 2014/2015 Season (half year discount)| $50.00

X|1 Sep 2014 1 Oct 2015|Competitive 1st family member $155.00
X|1 Sep 2014 1 Oct 2015|Competitive 2nd family member $135.00

The new fee table will be displayed.

Fees can be edited by clicking on the pencil.

Fees can be deleted from the table by clicking on the delete icon.
Note: Fees can only be edited up until the Start Date of the fee, then fee is locked.
Repeat the steps above until all membership fees are setup for the club.

Ensure there is a membership Type for Parents, Committee members and Coaches in the non-Swimmer Section

Competitive
Start End Club Description \/Amount|New Members|Renewa Is|
ﬁ 1 Aug 2014| 1 Feb 2015|- All -|SWA 2014/2015 Season $100.00| v v
X |1 Sep 2014| 1 Oct 2015} All -|Club 2014/2015 Competitive Membership | $150.00 v v
ﬁ X|1 Feb 2015(30 Sep 2015|- All -|[SWA 2014/2015 Season (half year discount)| $50.00) v
New
Non Swimmer / Parent
Start End Club Description Amount|New Members|(Renewals
f 21 Aug 20141 Oct 2015|- All -|2014/2015 Membership $0.00 v v
i X| 1Sep 2014[1 Oct 2015|- All -|2014/2015 Club Coach Membership $0.00 v v
& [X| 1 Sep 20141 Oct 2015/- All -|2014/2015 Club Committee Membership|  $0.00 v v
ﬂ X | 1Sep 2014[1 Oct 2015(- All -|2014/2015 Club Parent Membership $0.00| v v
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Next edit Club “Welcome Message” and Club “Terms & Conditions” text.

Edit Welcome Message
Edit Terms and Conditions

Welcome Message is the text the member will see when clicking on the hyperlink to renew or join.

Terms & Conditions text is the Club’s additional terms and conditions members renewing or joining
to see and acknowledge in addition to the SWA terms and conditions.

Click on Edit Welcome Message by clicking on the hyperlink. The easiest way to edit this message is
to create a word document and then cut & paste into the edit box.

New Edit Club Welcome Message

Thanks for your interest in joinin

File -~ Edit~ Inset~ View~ Fomat~ Table -~ Tools ~
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Clubd registration is required annually and membership type determines the level of participation. This
registration form is required for both new and renewing members. Please submit the completed form to our
Club Registrar with the applicable registration fee. Membership reg gistration is not until
the registration fee has been received. Until then swimmers cannot enter in SWA events. Once club fees are
paid, there is no refund. |

The Club requires each family, with a swimmer under the age of 18, to have a parent or adult
also regi asa N immil . This membership will be covered by Swimming WA's

insurance policy, be protected by the Rules of the Club and have voting rights at those meetings where such
voting is entitied by the constitution.

Conditions of Membership

As the success of the club is dependent on its members to participating fully in club activities, there is an
expectation that all members will from time to time assist in:

© volunteer duties (e.g. time-keeping) allocated to the Club at Swimming WA events;
® participation in Club nights/days duties; and
o official Club functions and fundraising activities.
Non-participation in Club activities may lead to suspension or cancellation of membership by the Club.

P

Save | Cancel

Finally, the links at the very bottom of this screen can be copied and added to websites and other

electronic media such as newsletters.

Links for publishing on websites for:-

+ New Members: hitp://www.myswimresults.com.au/MembershipNewReqistration.aspx
* Renewing Members: hitp://www.myswimresults.com.au/MembershipRenewReqistration.aspx

The Club is now ready for membership renewal.




